CHANGING THE LENGTH OF RESERVES/HOLDS
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days you wish to keep items on reserve. (You can also click in the field and type a number instead of
using the arrows.) You may wish to change the Hold Period Default Unit as well.
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In this illustration, for
example, the Hold/Reserve

Fines:

14 Elj v Daily: £ 0.00
0:00 =— Houry:  |$0.00

imum Fines: g 0.00

Should be more than 14 Reserve Period Defaullnits: Daily: - Hold Period Default Unige: Daily: -
[Loan] + (14 [Renewal] X B Daiy: = 8 D=iy: =
2 [Maximum Renewals]), or Houty: [ o:op = Houty: [ 0:00 -
48 dayS' ™ tem-specific reserve
oK | Cancel | |

NOTE: A Reserve is created when the item that is being reserved is currently out in circulation. A Hold is
used when the item is actually not signed out, but is being held in the library for a patron. Both Holds and
Reserves are created by using the Reserve function in M3; the system itself will determine whether it is a hold
or reserve according to the current status of the item.



